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1.2

Access to COMS

CQMS is accessed via a secure log-in on the TROG website www.trog.com.au. Simply click

on the link on the left-hand side of the homepage and you will be taken to the log-in page for
the system.

You have been issued with a unique username and password which you should enter into the
specified fields on the log-in page. If you didn't receive these or if you have any trouble logging

into the system please contact the Helpdesk (cqmshelp@trog.com.au).

e-Learning

An e-learning package has been provided to guide users through the use of CQMS and

SWAN. The e-learning lessons can be accessed via the TROG website.

Helpdesk

The CQMS Helpdesk is available to answer any queries relating to the use of CQMS/SWAN
and the associated e-learning training package. Please contact the CQMS Helpdesk on the
following email: cgmshelp@trog.com.au. To assist us in providing you with appropriate support
please include a detailed explanation of your query. The CQMS Helpdesk will respond to your

query within one working day.
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2. Dataset Upload Instructions

2.1  Accessing the ‘Checklist Form’

Once you have entered your log-in details in CQMS you will be presented with your personal
desktop. Click on the ‘checklist form created’ link which is located in ‘My Forms’ as shown

below.
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Figure 1: Accessing the ‘checklist form’
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When you click on the link you will be taken to the checklist form for that patient. The checklist

form contains a list of the required information for the patient and a repository for the dataset.
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Figure 2: Sample ‘checklist form’
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2.2  Uploading the Dataset

To upload a Radiotherapy Treatment Planning (RTP) dataset, please click on the ‘swan
upload’ link under the Files section. You will be directed to a page where you can search

within your local computer directory for the files to be uploaded. If you are uploading jpegs or

other documents please use the ‘other upload’ option.
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Figure 3: File Upload page
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All datasets should be zipped as one file for upload as CQMS will only allow the upload of

a single file each time.
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Figure 4: Uploading a zipped file is recommended

Once you have clicked the ‘Upload File’ button you will be transferred back to the checklist
form. File upload speed will depend on your local network connection but generally takes

from a few seconds to a minute.
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2.3  Completing the Checklist

Once the dataset has been uploaded the files will be displayed under the files section and
will automatically un-zip. Please complete the remaining sections of the form including
the ‘file export format’ and ‘ICRU reference point’ field requirements and then ‘save’ the

form to complete the dataset submission.

Figure 5: Completing the ‘checklist form’
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